
AGENDA 
 KEYSTONE HEIGHTS CITY COUNCIL MEETING  

555 S. Lawrence Blvd., Keystone Heights, Florida 
Monday, August 1, 2022 6:00 p.m. 

ANYONE WISHING TO ADDRESS THE CITY COUNCIL REGARDING ANY TOPIC ON THIS EVENING'S AGENDA IS REQUESTED TO COMPLETE A CARD AND RETURN TO THE 
CITY MANAGER.  SPEAKERS ARE RESPECTFULLY REQUIRED TO LIMIT THEIR COMMENTS TO THREE (3) MINUTES. 

THE CITY COUNCIL PROHIBITS THE USE OF CELL PHONES AND PAGERS WHICH EMIT AN AUDIBLE SOUND DURING ALL MEETINGS WITH THE EXCEPTION OF LAW 
ENFORCEMENT, FIRE AND RESCUE OR HEALTH CARE PROVIDERS ON CALL.  PERSONS IN VIOLATION WILL BE REQUESTED TO LEAVE THE MEETING. 

“Please turn off cell phones” 

 

 

 

 

Invocation by: Father Mason Wiggins, St. Williams Catholic Church 

Pledge of Allegiance:                        , American Legion Post 202 

 

Roll Call: City Manager 
 
1.  Presentations 
 A. Impact Person of the Month 
 B. Keystone Heights High School Weightlifting Team-Coach Lowery & Team 
      C.   City Audit – Brad Million, CPA Reddish & White 
      D.   Florida Water Star Irrigation-SJRWMD Doug Conkey 
 

2.   Public Comments 
 

3.   Events 
      A.  McNeely Birthday Party (Pavilion Rental w/Alcohol) 
 B.  Keystone Heights/Kiwanis Community Band Concert 

              
4.  Consent Agenda  
      A.   Financials June 2022 
      B. Payables June 2022 
      C.   Minutes for 2022.07.12 Council Meeting 
 

5. Old Business  
      A. Boo on The Blvd.                             City Manager 

B. Keystone Korner Market                           City Manager 

                                
6.   Committee Reports/Recommendations 

A.   Budget & Finance                      Mayor Lake/Councilman Brown 
 B. Growth Management                       Vice Mayor Hart  
 C.  Keystone Heights Airport Authority                           Chairman Kirkland 
 D. Planning & Zoning                             City Manager 

E. Heritage Commission                       Nina Rodenroth 
 

7. New Business  

      A.  Sidewalks                                                            Public Works Director 
 B. Ecotourism Master Plan                             City Manager 

C. Golf Carts                                         City Council 

 
8. Council Comments 
                    

9. City Manager and City Attorney Reports:             



















Jun 30, 22

ASSETS
Current Assets

Checking/Savings
Ameris Bank - Cemetery Checking 196,448.28
Ameris Bank - Perpetual Care 28,499.25
Certificate of Deposit - 0060 59,103.79
Certificate of Deposit - 0250 93,596.92
Certificate of Deposit - 5713 51,971.68

Total Checking/Savings 429,619.92

Other Current Assets
Cemetery Lot Inventory 9,121.00

Total Other Current Assets 9,121.00

Total Current Assets 438,740.92

Fixed Assets
Accumulated Depreciation -108,299.52
Building 20,117.66
Construction in Progress 47,323.96
Equipment 44,007.11
Irrigation System 44,469.81
Other Improvements 9,824.85
Undeveloped Land 6,000.00

Total Fixed Assets 63,443.87

TOTAL ASSETS 502,184.79

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

*Accounts Payable -1,279.75

Total Accounts Payable -1,279.75

Total Current Liabilities -1,279.75

Total Liabilities -1,279.75

Equity
Fd Bal Invest Capital AssetNET 63,443.87
Fd Bal Restrict Perpetual Care 286,701.95
Fund Balance-Unrestricted 164,802.09
Retained Earnings -19,342.01
Net Income 7,858.64

Total Equity 503,464.54

TOTAL LIABILITIES & EQUITY 502,184.79

11:51 AM City of Keystone Heights Cemetery Fund
07/05/22 Balance Sheet
Cash Basis As of June 30, 2022
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 11:59 AM

 07/05/22

 Cash Basis

 City of Keystone Heights Cemetery Fund

 Profit & Loss Budget Performance
 June 2022

Jun 22
Oct '21 - Jun 

22

Annual 

Budget

Over/Under 

Budget

Ordinary Income/Expense

Income

Burial Permit Income 0.00 1,700.00 3,000.00 1,300.00

Cell Tower Rent 0.00 11,893.28 13,961.70 2,068.42

Lot Sales 1,000.00 13,000.00 35,000.00 22,000.00

Veterans Memorial Pathway Inc 0.00 35.00 0.00 (35.00)

Total Income 1,000.00 26,628.28 51,961.70 25,333.42

Gross Profit 1,000.00 26,628.28 51,961.70 25,333.42

Expense

Audit 0.00 2,810.00 2,700.00 (110.00)

Bank Charges 0.00 35.00 (35.00)

Capital Improvements 0.00 12,433.84 31,661.70 19,227.86

Computer Software Support 0.00 0.00 1,500.00 1,500.00

Equipment Purchase 0.00 0.00 500.00 500.00

Legal

Deed Recording Fees 17.00 237.30 200.00 (37.30)

Legal Expense 0.00 0.00 1,500.00 1,500.00

Total Legal 17.00 237.30 1,700.00 1,462.70

Perpetual Care Contribution 0.00 0.00 7,200.00 7,200.00

Repairs

Building Repairs 0.00 0.00 500.00 500.00

Equipment Repairs & Maintenance 267.82 289.88 2,000.00 1,710.12

Total Repairs 267.82 289.88 2,500.00 2,210.12

Salaries &  Taxes 143.00 2,070.50 6,000.00 3,929.50

Supplies 0.00 51.97 400.00 348.03

Utilities 67.00 1,141.00 1,500.00 359.00

Veterans Memorial Pathway Exp 26.25 56.25 300.00 243.75

Total Expense 521.07 19,125.74 55,961.70 36,835.96

Net Ordinary Income 478.93 7,502.54 (4,000.00) (11,502.54)

Other Income/Expense

Other Income

CD Interest Income 0.00 257.81 2,000.00 1,742.19

Interest Income 0.00 98.29 2,000.00 1,901.71

Total Other Income 0.00 356.10 4,000.00 3,643.90

Net Other Income 0.00 356.10 4,000.00 3,643.90

Net Income 478.93 7,858.64 0.00 (7,858.64)

Page 1 of 1



Jun 30, 22

ASSETS
Current Assets

Checking/Savings
101050 · INFRASTRUCTURE FUND 338,435.72
101060A · INFRASTRUCTURE CD #0063 58,825.58
101060C · NFRASTRUCTURE CD #0408 81,346.97
101060D · INFRASTRUCTURE CD #0409 81,346.97

Total Checking/Savings 559,955.24

Total Current Assets 559,955.24

TOTAL ASSETS 559,955.24

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Other Current Liabilities

24001 · Due To/From Grant -148,204.24

Total Other Current Liabilities -148,204.24

Total Current Liabilities -148,204.24

Total Liabilities -148,204.24

Equity
32000 · Retained Earnings -1,784.60
Fund · Fund Balance 578,605.70
Net Income 131,338.38

Total Equity 708,159.48

TOTAL LIABILITIES & EQUITY 559,955.24

9:04 AM INFRASTRUCTURE
07/06/22 Balance Sheet
Cash Basis As of June 30, 2022
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 12:28 PM

 07/05/22

 Cash Basis

 INFRASTRUCTURE

 Profit & Loss Budget Performance
 June 2022

Jun 22
Oct '21 - Jun 

22

Annual 

Budget

Over/Under 

Budget

Income

312600 · STATE INCOME 13,277.75 160,844.10 164,000.00 3,155.90

361100 · INTEREST INCOME

CD 0266 0.00 133.83 61,000.00 60,866.17

361100A · BANK ACCOUNT INTEREST 0.00 242.14 500.00 257.86

361100B · CD INTEREST 0.00 0.00 500.00 500.00

361100 · INTEREST INCOME - Other 0.00 0.00 0.00 0.00

Total 361100 · INTEREST INCOME 0.00 375.97 62,000.00 61,624.03

Total Income 13,277.75 161,220.07 226,000.00 64,779.93

Expense

511.300 · OPERATING EXPENDITURES

511.301 · AUDIT 0.00 2,000.00 0.00 (2,000.00)

511.300 · OPERATING EXPENDITURES - Other 0.00 297.74 0.00 (297.74)

Total 511.300 · OPERATING EXPENDITURES 0.00 2,297.74 0.00 (2,297.74)

511.600 · CAPITAL OUTLAY

FRDAP - Theme Park/Pickle Ball 0.00 10,370.19 0.00 (10,370.19)

Planning 0.00 0.00 75,000.00 75,000.00

Road Sys Resurfacing Proj 0.00 0.00 0.00 0.00

Sidewalk Construction 0.00 0.00 7,500.00 7,500.00

511.600 · CAPITAL OUTLAY - Other 0.00 17,213.76 0.00 (17,213.76)

Total 511.600 · CAPITAL OUTLAY 0.00 27,583.95 82,500.00 54,916.05

Total Expense 0.00 29,881.69 82,500.00 52,618.31

Net Income 13,277.75 131,338.38 143,500.00 12,161.62

 Page 1 of 1



Jun 30, 22

ASSETS
Current Assets

Checking/Savings
CRA Checking Account 86,810.85

Total Checking/Savings 86,810.85

Other Current Assets
Inventory Asset 4,879.32

Total Other Current Assets 4,879.32

Total Current Assets 91,690.17

TOTAL ASSETS 91,690.17

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

Accounts Payable -8.18

Total Accounts Payable -8.18

Other Current Liabilities
Due to General Fund account 0.29

Total Other Current Liabilities 0.29

Total Current Liabilities -7.89

Total Liabilities -7.89

Equity
Restricted Fund Balance 100,052.26
Unrestricted Net Assets -81,296.31
Net Income 72,942.11

Total Equity 91,698.06

TOTAL LIABILITIES & EQUITY 91,690.17

1:50 PM City of Keystone Heights Community Redevelopment Trust Fund
07/05/22 Balance Sheet
Cash Basis As of June 30, 2022
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 1:52 PM

 07/05/22

 Cash Basis

 City of Keystone Heights Community Redevelopment Trust Fund

 INCOME/EXPENSES
 June 2022

Jun 22 Oct '21 - Jun 22 Annual Budget
Over/Under 

Budget

Ordinary Income/Expense

Income

City Increment Revenue at 95% 0.00 0.00 27,000.00 27,000.00

Direct Public Support 0.00

County Funding 0.00 82,557.69 60,000.00 (22,557.69)

Total Direct Public Support 0.00 82,557.69 60,000.00 (22,557.69)

Other Types of Income

CIP/Carry forward 0.00 0.00 110,000.00 110,000.00

Interest Revenue 0.00 34.03 200.00 165.97

Total Other Types of Income 0.00 34.03 110,200.00 110,165.97

Total Income 0.00 82,591.72 197,200.00 114,608.28

Gross Profit 0.00 82,591.72 197,200.00 114,608.28

Expense

Business Expenses

Advertising fees 0.00 0.00 10,000.00 10,000.00

Insurance - Liability, D and O 0.00 0.00 4,900.00 4,900.00

Membership Dues 0.00 1,175.00 200.00 (975.00)

Postage, Mailing Service 0.00 0.00 50.00 50.00

Printing and Copying 0.00 0.00 50.00 50.00

Supplies 0.00 51.08 50.00 (1.08)

Total Business Expenses 0.00 1,226.08 15,250.00 14,023.92

Contract Services

Audit/Accounting Fees 3,567.75 8,260.25 1,800.00 (6,460.25)

Clay County EDC 0.00 3,000.00 2,000.00 (1,000.00)

Legal Fees 0.00 0.00 5,000.00 5,000.00

LRDC 0.00 0.00 0.00 0.00

SBDC 0.00 0.00 1,000.00 1,000.00

Total Contract Services 3,567.75 11,260.25 9,800.00 (1,460.25)

Events & Festivals

5K Run July 4th 1,327.00   1,327.00 1,500.00 173.00

Events and Other 0.00 100.00 5,000.00 4,900.00

July Fourth Fireworks Event 0.00 7,500.00 7,500.00 0.00

Embrace - Christmas Event 0.00 0.00 0.00 0.00

Outside Event Security Reimburs 0.00 515.00 4,500.00 3,985.00

Seasonal Decorations 0.00 12,354.74 15,000.00 2,645.26

Total Events & Festivals 1,327.00 21,796.74 33,500.00 11,703.26

Other Types of Expenses

CIP expenses

Aesthetic/Beach 0.00 4.59 0.00 (4.59)

Benches/Trash Cans 0.00 0.00 10,000.00 10,000.00

Grant Contribution Expenses 0.00 0.00 50,000.00 50,000.00

Pavilion Outfitting&Furnishings 0.00 814.93 0.00 (814.93)

Rails to Trails 0.00 312.84 0.00 (312.84)

Streetscape Improvement 0.00 21,782.18 78,150.00 56,367.82

Welcome Center Expenses 0.00 0.00 500.00 500.00

Total CIP expenses 0.00 22,914.54 138,650.00 115,735.46

Total Other Types of Expenses 0.00 22,914.54 138,650.00 115,735.46

Total Expense 4,894.75 57,197.61 197,200.00 140,002.39

Net Ordinary Income (4,894.75) 25,394.11 0.00 (25,394.11)

Net Income (4,894.75) 25,394.11 0.00 (25,394.11)
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Jun 30, 22

ASSETS
Current Assets

Checking/Savings
Need Account 6.50
101010 · AMERIS BANK - GENERAL ACCOUNT 704,103.63
101015 · BILL ACCOUNT 15,497.03
101018 · AMERIS BANK-GRANT ACCOUNT 82,391.00
101030 · AMERIS BANK - CD

Ameris Bank CD #50153 118,901.88
Certificate of Deposit 0249 61,546.65
Certificate of Deposit 0267 59,021.08

Total 101030 · AMERIS BANK - CD 239,469.61

101070 · AMERIS BANK - LOAN DEBT 3,943.11

Total Checking/Savings 1,045,410.88

Accounts Receivable
115000 · ACCOUNTS RECEIVABLE -12,724.31
131100 · DUE FROM THE AIRPORT 6,571.73
131115 · Due from CIP -148,204.24
131120 · DUE FROM CEMETERY 528.67
133000 · DUE FROM STATE 31,770.53

Total Accounts Receivable -122,057.62

Other Current Assets
Cemetery Lot Sales Payment 22,750.00
Cemetery Lot Sales Received -22,750.00

Total Other Current Assets 0.00

Total Current Assets 923,353.26

TOTAL ASSETS 923,353.26

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

202000 · ACCOUNTS PAYABLE -996.87

Total Accounts Payable -996.87

Other Current Liabilities
202052 · Company Paid 401(K) -527.41
202053 · 457 CO. CONTRIBUTION 0.02
202059 · Ameritas 134.91
202060 · Principal - Dependent Dental Ca -598.81
202062 · Union dues 2 -0.30
202063 · Principal-Dependent Life 3.78
202064 · Principal - Dependent Vision 36.11
202066 · BC/BS Dependent Health 1,125.86
2100 · Payroll Liabilities 2,326.51
2300 · Pending Transfers - GF/CIP

2300.1 · Due To/From CIP Fund -52,934.69
2300 · Pending Transfers - GF/CIP - Other 52,934.69

Total 2300 · Pending Transfers - GF/CIP 0.00

Total Other Current Liabilities 2,500.67

Total Current Liabilities 1,503.80

Total Liabilities 1,503.80

Equity
Accounts removed from General -601,210.70
271222 · FUND BALANCE - RESTRICTED 698,290.18
271223 · FUND BALANCE - UNASSIGNED 392,490.12
271225 · FUND BALANCE - ASSIGNED 53,348.64
3900 · Retained Earnings 648,218.80
Net Income -269,287.58

Total Equity 921,849.46

11:46 AM City of Keystone Heights
07/06/22 Balance Sheet
Cash Basis As of June 30, 2022
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Jun 30, 22

TOTAL LIABILITIES & EQUITY 923,353.26

11:46 AM City of Keystone Heights
07/06/22 Balance Sheet
Cash Basis As of June 30, 2022

Page 2



Jun 30, 22

ASSETS
Current Assets

Checking/Savings
AMERIS BANK LAKE REPLENISH 43,037.35

Total Checking/Savings 43,037.35

Total Current Assets 43,037.35

TOTAL ASSETS 43,037.35

LIABILITIES & EQUITY
Equity

Retained Earnings 35,425.74
Net Income 7,611.61

Total Equity 43,037.35

TOTAL LIABILITIES & EQUITY 43,037.35

10:28 AM LAKE REPLENISH/RESTORATION ACCOUNT
07/06/22 Balance Sheet
Cash Basis As of June 30, 2022
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 10:03 AM

 07/06/22

 Cash Basis

 LAKE REPLENISH/RESTORATION ACCOUNT

 Profit & Loss Budget Performance
 June 2022

Jun 22
Oct '21 - Jun 

22

Annual 

Budget

Over/Under 

Budget

Ordinary Income/Expense

Income

Annual Transfer from GF 10,000.00 10,000.00 10,000.00 0.00

Interest Income 0.00 11.61 100.00 88.39

Total Income 10,000.00 10,011.61 10,100.00 88.39

Expense

Audit 0.00 1,200.00 0.00 (1,200.00)

Lake Maintenance 0.00 1,200.00 6,000.00 4,800.00

Total Expense 0.00 2,400.00 6,000.00 3,600.00

Net Ordinary Income 10,000.00 7,611.61 4,100.00 (3,511.61)

Net Income 10,000.00 7,611.61 4,100.00 (3,511.61)
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Jun 30, 22

ASSETS
Current Assets

Checking/Savings
101010 · AMERIS RECAP ACCOUNT 1,601.17

Total Checking/Savings 1,601.17

Total Current Assets 1,601.17

TOTAL ASSETS 1,601.17

LIABILITIES & EQUITY
Equity

Fund Balance 12,007.35
32000 · Retained Earnings -8,341.48
Net Income -2,064.70

Total Equity 1,601.17

TOTAL LIABILITIES & EQUITY 1,601.17

10:49 AM RECAPITALIZATION
07/06/22 Balance Sheet
Cash Basis As of June 30, 2022
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 10:52 AM

 07/06/22

 Cash Basis

 RECAPITALIZATION

 Profit & Loss Budget Performance
 June 2022

Jun 22
Oct '21 - Jun 

22

Annual 

Budget

Over/Under 

Budget

Ordinary Income/Expense

Expense

511.300 · OPERATING EXPENSES

511320 · BUILDING PROJECTS 0.00 0.00 0.00 0.00

511500 · TREE SCAPES 0.00

511510 · TREE MAINTENANCE 0.00 1,850.00 0.00 (1,850.00)

511500 · TREE SCAPES - Other 0.00 17.62 0.00 (17.62)

Total 511500 · TREE SCAPES 0.00 1,867.62 0.00 (1,867.62)

511.300 · OPERATING EXPENSES - Other 0.00 197.73 (197.73)

Total 511.300 · OPERATING EXPENSES 0.00 2,065.35 0.00 (2,065.35)

Total Expense 0.00 2,065.35 0.00 (2,065.35)

Net Ordinary Income 0.00 (2,065.35) 0.00 2,065.35

Other Income/Expense 0.00 0.00 0.00 0.00

Other Income 0.00 0.00 0.00 0.00

Interest 0.00 0.65 0.00 (0.65)

Total Other Income 0.00 0.65 0.00 (0.65)

Net Other Income 0.00 0.65 0.00 (0.65)

Net Income 0.00 (2,064.70) 0.00 2,064.70

 Page 1 of 1



Type Date Num Memo Account Clr Split Original Amount Paid Amount Balance

City of Keystone Heights
Bill 06/17/2022 PW REIMBU... Salaries &  Taxes *Accounts Pay... 143.00 143.00 143.00

Total City of Keystone Heights 143.00 143.00

Clay Electric Cooperative, Inc.
Bill 06/01/2022 Keystone Ce... Utilities *Accounts Pay... 34.00 34.00 34.00
Bill 06/01/2022 Keystone Ce... Utilities *Accounts Pay... 33.00 33.00 67.00

Total Clay Electric Cooperative, Inc. 67.00 67.00

Clerk of Court - CLAY
Bill 06/28/2022 DEED... DEED RECO... Deed Recording Fees *Accounts Pay... 17.00 17.00 17.00

Total Clerk of Court - CLAY 17.00 17.00

CRYSTAL
Bill 06/17/2022 P01489 MOWER RE... Equipment Repairs ... *Accounts Pay... 138.13 138.13 138.13
Bill 06/17/2022 P01546 HI-LIFT BLAD... Equipment Repairs ... *Accounts Pay... 102.77 102.77 240.90
Bill 06/28/2022 P01375 HI-LIFT BLADE Equipment Repairs ... *Accounts Pay... 26.92 26.92 267.82

Total CRYSTAL 267.82 267.82

WINNING CONCEPTS USA, INC
Bill 06/17/2022 36397 1 BRICK EN... Veterans Memorial ... *Accounts Pay... 26.25 26.25 26.25

Total WINNING CONCEPTS USA, INC 26.25 26.25

TOTAL 521.07 521.07

12:23 PM City of Keystone Heights Cemetery Fund
07/05/22 Expenses by Vendor Detail
Cash Basis June 2022

Page 1



Type Date Num Memo Account Clr Split Original Amount Paid Amount Balance

TOTAL 0.00

2:41 PM INFRASTRUCTURE
07/05/22 Expenses by Vendor Detail
Cash Basis June 2022
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Type Date Num Memo Account Clr Split Original Amount Paid Amount Balance

ALLEN LEE
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total ALLEN LEE 114.00 114.00

CLAY COUNTY SHERIFF'S OFFICE
Bill 06/28/2022 5K RU... 5K RUN-JUL... 5K Run July 4th Accounts Paya... 175.00 175.00 175.00

Total CLAY COUNTY SHERIFF'S OFFICE 175.00 175.00

CLAYTON DAILEY
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total CLAYTON DAILEY 114.00 114.00

DEEL, COURTNEY
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total DEEL, COURTNEY 114.00 114.00

HURLEY, CLAUDE
Bill 06/28/2022 5K RU... 5K RUN 4TH ... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total HURLEY, CLAUDE 114.00 114.00

JOEL SMITH
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total JOEL SMITH 114.00 114.00

JOSEPH HALL
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total JOSEPH HALL 114.00 114.00

MICHAEL WHITE
Bill 06/28/2022 5K RU... 5K RUN 4TH ... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total MICHAEL WHITE 114.00 114.00

MIKE PUNSKY
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 126.00 126.00 126.00

Total MIKE PUNSKY 126.00 126.00

NASHLEY MORALES
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total NASHLEY MORALES 114.00 114.00

NATE BAUMGARTNER
Bill 06/28/2022 5K RU... 5K RUN - 4T... 5K Run July 4th Accounts Paya... 114.00 114.00 114.00

Total NATE BAUMGARTNER 114.00 114.00

REDDISH & WHITE, CPA'S
Bill 06/28/2022 112837 CRA AUDIT ... Audit/Accounting Fees Accounts Paya... 3,567.75 3,567.75 3,567.75

Total REDDISH & WHITE, CPA'S 3,567.75 3,567.75

TOTAL 4,894.75 4,894.75

1:51 PM City of Keystone Heights Community Redevelopment Trust Fund
07/05/22 Expenses by Vendor Detail
Cash Basis June 2022
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Type Date Num Memo Account Clr Split Original Amount Paid Amount Balance

TOTAL 0.00

10:02 AM LAKE REPLENISH/RESTORATION ACCOUNT
07/06/22 Expenses by Vendor Detail
Cash Basis June 2022
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Type Date Num Memo Account Clr Split Original Amount Paid Amount Balance

TOTAL 0.00

10:50 AM RECAPITALIZATION
07/06/22 Expenses by Vendor Detail
Cash Basis June 2022

Page 1

































City of Keystone Heights 
555 South Lawrence Blvd 

Keystone Heights, Florida 32656 

352.473.4807 Off 352.473.5101 Fax 

 

Sidewalk List 
 

 www.keystoneheights.us  www.twitter/cityofkeystone  www.facebook/keystoneheights  

 

 
 

Address  Street   Dimensions 
      

345  Jasmine   5 x 12 

315  Jasmine   5 x 8 

260  Jasmine   5 x 9 
 

 Jasmine   5 x 16 
 

 Jasmine   5 x 22 

335  Peach   5 x 8 

325  Peach   5 x 16 

360  Garden   5 x 5 
 

 Garden   5 x 4 

105  Peach   4 x 10 

465  Live Oak   5 x 30 

Beam  
 

Sylvan 
Way   6 x 24 

 

http://www.keystoneheights.us/
http://www.twitter/cityofkeystone
http://www.facebook/keystoneheights


  941 Lake Baldwin Lane, Orlando, Florida 32814 
  Phone: 407.896.0594  |  Fax: 407.896.4836 

1.833.811.3767  |  www.DRMP.com 

 

 

 

 

 

 

 

July 8, 2022 

 

Ms. Lynn Rutowski 

City Manager 

City of Keystone Heights 

555 South Lawrence Street 

Keystone Heights, FL 32656 

 

  

Subject:   Proposal for Professional Services  

Parks Master Plan 

 

Dear Ms. Rutowski 

 

DRMP, Inc. (DRMP) is pleased to provide the City of Keystone Heights (City) with the following proposal for 

professional services related to the master planning of Nature Park, City Hall Park, and northern Geneva Jungle Park. 

 

Project Description 

  

The city is requesting master planning of the Nature Park and City Hall Park, located on either side of S. Lawrence 

Blvd. near SE Lakeview Drive. A partial masterplan for Geneva Jungle is also proposed regarding northern areas that 

will most interface with these other park sites. DRMP will contract with Manley Design, LLC (Manley) for landscape 

architectural services associated with the master planning effort. Manley’s proposal is shown on Exhibit B.  DRMP 

will not direct, supervise or influence their work activities or product.  DRMP’s responsibility will be to communicate 

with and manage the sub-consultant as part of the consulting team 

 

Scope of Services 

 

1.0 Master Planning (Manley) 

a. Conduct a project kick off meeting with the City.   Discuss project vision and goals, issues, 

desired program, and project stakeholders. Identify available base information. Generally, 

discuss project schedule. 

b. Following the kickoff meeting, conduct a site visit for general inventory and analysis. 

c. Communicate with the City to receive available base information. Prepare initial base files. Confirm 

base information and supplement approximately and as needed per field measurements. (Survey is 

not included in the following scope but could be provided if needed and if approved as additional 

services.) 

d. Translate above input into a draft master plan, which will be a lightly rendered working drawing, 

to scale, labeled, and prepared either by hand or in AutoCAD. Provide comparable images of 

suggested improvements. Prepare an order of magnitude estimate of probable costs for, 

proposed improvements. 

e. Meet with the City to review the draft schematic plan and gain input. 

f. Revise and refine design into the preliminary master plan. Update images and the order of 

magnitude cost estimate. The preliminary plan will be to scale, illustrative, rendered, and labeled 

for use in stakeholder meetings, below. Prepare a PowerPoint presentation to assist in explaining 



  

 

 

the plan per the following input meetings. 

g. Conduct up to two stakeholder and/or public meetings to present and gain input on the 

plan. Prepare meeting minutes to document input. 

h. Meet with City following the above meetings to discuss input and desired revisions. Identify 

Phase 1 of improvements. 

i. Refine design per direction and prepare the final master plan, which shall also be rendered 

and labeled, with updated images and estimate. 

j. Meet with the City to deliver the final master plan and discuss next steps. 

 

Task 1.0 Lump Sum: $19,800.00 

 

 

2.0 Project Administration 

 

DRMP will manage the project and the subconsultant throughout the course of the project.  In addition, DRMP 

will schedule and attend project meetings with the City throughout the course of the project.  It is anticipated 

there will be the four (4) meetings for the project. 

 

Task 2.0 Lump Sum Fee: $2,500.00 

 

Project Schedule: 

 

DRMP and Manley will begin performing the above services on the date written authorization to proceed is received.   

 

Client Furnished Information and Responsibilities: 

DRMP will rely upon the accuracy and completeness of information furnished by the client in connection with the 

performance of services under this agreement 

 

 

Services Not Included: 

The following services are not anticipated and therefore, not included in this Agreement at this time: 

 

• Design Services 

• Preparation of Construction Plans 

• Preparation of Permit Applications 

• Surveying and Geotechnical Services 

• Environmental Services 

• LEED or other sustainability rating studies or calculations 

• Perspective renderings 

• Additional meetings or presentations 

 

Should work be required in these areas, or areas not previously described, DRMP will prepare a proposal or 

amendment at DRMP’s request that contains the Scope of Services, fee, and schedule required to complete the 

additional work items. 

 

 

 

 

 

 



  

 

 

Compensation.  DRMP will perform the Scope of Services contained in this Agreement on a lump sum or time and 

materials basis as shown below.   

 

Task Description Lump Sum Fee Not-to Exceed 

Fee 

1.0 Master Planning (Manley) $19,800.00  

2.0 Project Administration (DRMP) $2,800.00  

 Reimbursable Expenses  $500.00 

Total  $22,600.00 $500.00 

 

In addition to the labor compensation, DRMP shall be reimbursed for expenditures made specifically for the project 

such as:  printing and reprographics; travel and subsistence; computer charges; telephone charges; shipping, 

postage, and courier service charges; purchase of maps and similar documents; etc.  These direct expenses will be 

billed at their actual cost.  A total budget of $500 is estimated in the compensation above. 

 

The above fees for the Scope of Services total $23,100.00 and will be performed per the terms stated above. Direct 

expenses and production costs will be billed at cost.   

 

 

Sincerely, 

DRMP, Inc. 

 

 
Paul W Yeargain, P.E., CFM 

Municipal Market Leader 

 

 

This Scope of Services and Fee Schedule as authorized above is hereby accepted by: 

 

 

        

Lynn Rutowski     Date 

 

 

Attachment: Exhibit A 

 

 

 

 

 

 

 

 

 



 
MANLEY DESIGN 
Landscape Architecture    ●   Site Planning   

 

Manley Design, LLC    224 NW 2nd Avenue, Suite E, Gainesville, FL  32601    (352) 565-2525 

May 9, 2022 

 

Mr. Chad Rishcar, PWS 

DRMP 

706 SW 4th Avenue 

Gainesville, FL  32601 

 

RE:    Proposal for Professional Landscape Architectural Services for Nature Park, City Hall Park, and northern 

Geneva Jungle Parks Master Planning 

 

Dear Chad: 

 

Thank you for the opportunity to offer the following proposal for professional landscape architectural design 

services for concurrent master planning of the Nature Park and City Hall Park, located on either side of S. 

Lawrence Blvd. near SE Lakeview Drive.  A partial masterplan for Geneva Jungle is also proposed regarding 

northern areas that will most interface with these other park sites.  This proposal is based on the information 

provided and discussed at previous scoping meetings and the following project understanding: 

 

The City of Keystone Heights (City) wishes to master plan their existing Natural Park and the existing park 

surrounding and including City Hall, the Moon Tree, and Public Library. The Natural Park is a 5.68‐acre 

parcel located on the west side and fronting Lawrence Blvd. (parcel no. 19‐08‐23‐022147‐000‐00).  This 

park is important historically as it was the site of the original Keystone Inn. The park currently includes a 

gravel parking area, gazebo, historic monument, native gardens, picnic, trails, and perimeter split rail 

fencing.  Previous improvements were partially funded by FRDAP funds.  The park surrounding City Hall is a 

2.59‐acre parcel located on the east side of Lawrence Blvd. as defined by SE Lakeview Drive to the south, 

SE Palmetto Avenue to the east, and Oriole Street to the north (parcel no.s 20‐08‐23‐022146‐000‐00 and 

20‐08‐23‐022146‐001‐00).  This park includes City Hall and associated surface parking, the Moon Tree and 

kiosk, the Clay County Public Library, an amphitheater, playground, and tennis courts.  This park site also 

includes one exceptionally large Live Oak as well as numerous others that are also of significant size.  The 

Geneva Jungle/Keystone Beach park site lies south of SE Lakeview Drive and is defined by Lawrence Blvd to 

the west and Lake Geneva to the south/east.  Upper park areas span two parcels and consist of 

approximately 2‐acres (parcels 20‐08‐23‐022130‐000‐00 and 19‐08‐23‐022196‐000‐00).  Existing uses 

include surface parking, terraced picnic seating, playground, restroom, new stage, northern entry to the 

historic Pavilion, and lake access and launch areas.  Master planning is desired to analyze the highest and 

best use of park sites both individually and as a larger, connected system in this area. 

 

Landscape architectural services needed include working with DRMP to master plan these sites as part of 

one master plan effort, including defining program, illustrating proposed improvements, preparing an 

associated order of magnitude cost estimate, and identifying a first phase of improvements.  Master 

planning will utilize current aerials and base information that the City may be able to offer regarding 

previous improvement plans, utility maps, or surveys.  Approximate field measurements may be added to 

supplement this information, but survey is not included as per this phase of work.  Future scope may 

include preparation of technical documents for permitting and bidding for an identified Phase 1. 

pyeargain
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Proposal for Nature Park, City Hall Park, and  
northern Geneva Jungle Parks Master Planning 

Manley Design, LLC 
 

Page 2 of 3 

 

A. Scope of Services 

Based on the above project understanding, Manley Design, LLC will provide the following scope of services.   

 

1. Master Planning 

a. Conduct a project kick off meeting with the City and DRMP.  Discuss project vision and goals, issues, 
desired program, and project stakeholders.  Identify available base information.  Generally discuss 
project schedule.  

b. Immediately following the kickoff meeting, conduct a site visit for general inventory and analysis.  

c. Coordinate to receive available base information.  Prepare initial base files.  Confirm base information 
and supplement approximately and as needed per field measurements.  (Survey is not included in the 
following scope but could be provided if needed and if approved as additional services.) 

d. Translate above input into a draft master plan, which will be a lightly rendered working drawing, to 
scale, labeled, and prepared either by hand or in AutoCAD.  Provide comparable images of suggested 
improvements.  Prepare an order of magnitude cost estimate for proposed improvements. 

e. Meet with the City to review the draft schematic plan and gain input.   

f. Revise and refine design into the preliminary master plan.  Update images and the order of 
magnitude cost estimate.  The preliminary plan will be to scale, illustrative, rendered, and labeled for 
use in stakeholder meetings, below.  Prepare a PowerPoint presentation to assist in explaining the 
plan per the following input meetings.   

g. Conduct up to two stakeholder and/or public meetings to present and gain input on the plan.  
Prepare meeting minutes to document input.  

h. Meet with City following the above meetings to discuss input and desired revisions.  Identify Phase 1 
of improvements. 

i. Refine design per direction and prepare the final master plan, which shall also be rendered and 
labeled, with updated images and estimate. 

j. Meet with the City to deliver the final master plan and discuss next steps. 

 

B. Optional Additional Services 

The below items are not included in the above scope and below fee.  However, these services may be 
performed as additional services if desired and at your request. 

1. Additional meetings or presentations  

2. Survey 

3. Preparation of construction, technical, or permitting documents 

4. LEED or other sustainability rating studies or calculations 

5. Perspective renderings 

 

 



Proposal for Nature Park, City Hall Park, and  
northern Geneva Jungle Parks Master Planning 

Manley Design, LLC 
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C. Schedule 

Schedule will be discussed upon receipt of the signed proposal. 

 

D. Fees 

Fees for the above scope is lump sum and will be invoiced as percent complete.  Note fees do not include 
reimbursable expenses for printing, which will invoiced at as listed in the Standard Agreement.   
 

Task 1., Master Planning                                                                                 $ 19,800.00 

 

Please let me know if you wish to discuss or have any questions.  If not, please sign below and return.  This 

proposal shall be considered an addendum to our ‘Continuing Subconsultant Agreement for Professional 

Services’, dated 11/1/16.  Thank you for your consideration, and I look forward to working together. 

 

Sincerely, 

 

 

C. Elisabeth Manley, PLA 
Principal 
Manley Design, LLC 
 
 
 
DRMP, Inc. 
 

Authorized By:           

Printed Name:           

Date:             
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